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WORKFORCE RESPONSE TEAM - Employer Workforce Training Fund

WRT Guidelines and Process for Applications.

‘The purpose of the Employer Workiorce Training Fund (EWTF) s to support the retention and growth
of quality jobs, a skilled workiorce, and competiive businesses in Klamath and Lake Counties, Region
1. The key emphasis of the fund is to uparade the skils of those currently employed n the private
sector workforce i order to increase productviy, to keep businesses in Kiamath and Lake Counties.
viable and competitive, and to offer opportunities for new skils o Klamath and Lake County workers. In
order to make significant progress toward this goal, the Workiorce Response Team (WRT), as a sub-
commitee of Region 11 Regional Workforce Investment Board (RWIB) desires to fund projects, which
wil

« Create and retain living wage jobs;

« Create jobs that mest or exceed the individual county median private sector hourly wage (ie.
Klamath County $11.27, Lake County $12.09),

« Buld a highiy skiled workforce in a knowledge based industry;

« Increase local employer access to workiorce resources;

« Enhance gobal compeitiveness.

‘Gengna Euareiury Carrznia Fon These Funos Cenren Asouno:
» Employers must operate ther business/es in Kiamath County or Lake County,

Employers must be in business 120 consecutive days or more;
Employers must train incumbent employees only with these funds:
Employers must not have laid off employees in another U_S.facilty within the past 120 days;
Employers must provide a 100% fiscal match to funds received
Employers must agree o provide documentation andor performance information to the WRT
Staff or fiscal agent upon request
Projects must be completed by the date assigned by the WRT or funding wil not be released.
Fublic entites are not eligible for funding; private and non-proft employers are welcome.
» Must meet the four core criteria for consideration
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FUNDIG AVALABIUITY AND REGUIRED APPLICATION MATCH: ApproXimately $117,000 s available to support
current worker training projects during the current year. New resources are expected annually for the
fund_ Applicants must match requested funds at a minimum of dollar for dollar. Match may consist of
either cash or in-kind.

Aseucamion process ano Tweunes: The WRT Application Form must be completed and submitted by the
deadine. Applications must be mailedideiivered/e-mailed in “Word” format to Klamath Community
College, Dawn Mcling, 7390 S 6" Street, Kiamath Falls, OR 97603, meing@klamathec edu, Phone

(541)880-2210.
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INSTRUCTIONS FOR BUDGET WORKSHEET

Assign a project number to each training activity.  As an example, assign #1 to a lean manufacturing training activity, and #2 to a software training activity.  Then under each category listed, provide detailed information for each anticipated expenditure, assigning the appropriate project number.  In other words, under “training supplies” there might be a listing of tools for project #1 and software for project #2.  Then indicate a dollar amount under either “Funds Requested” or “Match Contributed” (total match must meet or exceed funds requested).  If you need to clarify any assumptions made or give any additional information, please write that in at the bottom of the second page.  If you need more space, just write in “see attached” and attach a separate sheet of paper.

Below are explanations of the various categories.

Project Planning and Evaluation
1)
Assessing Training Needs – If the application includes staff time from your organization/partners or resources for an outside person/organization (public or private) to assess training needs of your current employees, your application may request EWTF funds to accomplish this or you may include portions or all of these costs as match if you choose to pay for the costs.

2)
Post-training Evaluation/Data Collection – If your application assesses/evaluates the effectiveness of your curriculum, your organization may request EWTF funds to accomplish this or you may include portions or all of this cost as match if you choose to pay for the costs.
3)
Grant Administration – Costs to administer this grant may be included, but ONLY as part of your match.  Costs to write this grant may not be included in the grant or the match.

Training
1)
Tuition/Training Costs – Applicants may request EWTF funds to pay for tuition and other training related costs.  Applicants may choose to allocate a portion of the costs to matching dollars.

2)
Training Materials and Supplies – Training materials and supplies consumed during training may be requested from EWTF funds.  NOTE:  Any item with a life span of more than one year is equipment and cannot be paid for by EWTF funds.  Applicant may elect to allocate portions of training materials and supplies to project match.

3)
Travel/Mileage – Travel and training expenses incurred within Klamath and Lake Counties may be used ONLY for match.  Any such expenditures related to training outside this area may be requested as part of the grant.

Salaries and Benefits
1)
Staff Time in Training – Wages and fringe benefits paid by the applicant for current employees in training can ONLY be used as match to EWTF funds requested.

2)
Supervisory Staff Time – Supervisory staff time spent for EWTF training projects involving other current employees may ONLY be counted as match.  If a supervisory staff person is delivering training as part of the application, the applicant may either request EWTF funds to cover the supervisory staff training time or the expenses may be used as project match.

Office Materials and Services
1)
Office Supplies – Administrative office supplies supporting the overall application may ONLY be used as project match.

2)
Facilities Costs – The applicant may calculate a fair market value of space usage for EWTF training conducted on site.  Applicant must clearly identify how space usage costs have been calculated.  Space usage costs may ONLY be charged to match costs.

3)
Equipment Usage – Applicant equipment usage needed for EWTF training can be paid by EWTF funds.  Applicant may also choose to use the expense as matching funds.  Applicant must clearly explain how it determined fair market value of equipment used.
Local policy precludes applicants from requesting any administrative costs from EWTF monies.

All funds spent by the applicant on project administrative costs can be claimed as matching

dollars.
My signature below indicates that I understand that if my organization is awarded funds

under this application I must:
· Request trainees to provide social security numbers for project data collection and reporting purposes.  All trainees will be provided with a consent form for this purpose, explaining that their SSN numbers will be used only for aggregate data tracking related to this project.
· Track all expenditures related to this project separately from other company funds, and provide detailed invoices, including original receipts for training related expenses.
· Complete quarterly reports and a final report at the end of the project providing both anecdotal information and data on the project’s outcomes.  Final payment will not be made until the final report is accepted by the Region 11 Workforce Response Team, c/o Klamath Community College.
· Abide by non-discrimination laws in determining who is eligible to receive this training and in the delivery of training (federal non-discrimination laws apply to this funding).
· Have enough cash flow resources on hand to cover project costs in between invoices.  Invoices may be submitted no more than once each month.
· Have the authority to sign this application on behalf of my organization.
· Agree that these funds will not displace routine, on-going, regularly scheduled training.
· Comply with the terms and conditions of the contract, including fiscal responsibility, and sign a contract before services begin.
_________________________________________________________

Signature

_________________________________________________________
__________________

Typed Name and Title






Date

Deliver and Mail to:
Region 11 Workforce Response Team

c/o Klamath Community College

7390 South Sixth Street

Klamath Falls, OR   97603

ATTN:  Dawn McLing

E-Mail “Word” Format Document to:  mcling@klamathcc.edu
